Children’s Oncology Camp Foundation

Job Description
Title:  Facilities/Grounds/Maintenance Associate
Reports to:  Facilities Director
Job purposes:  Support the operations and maintenance of the buildings, grounds and infrastructure of the camp facility at Gold Creek and the foundation office in Missoula.
Education & Qualifications:  High school diploma or equivalent.  Experience working with maintenance and lawn tools and equipment.  A valid Commercial Driver’s License is strongly preferred.  Certified Pool/Spa Operator is preferred.  Must be proficient in Microsoft Office applications.
Job Requirements:  
· Ability to work independently and prioritize work appropriately
· Strong organizational and communication skills

· Physical ability to lift and carry up to 50 pounds on a routine basis

· Visual and auditory ability to identify and respond appropriately to environmental and other hazards of the site/facilities as well as camper and staff behavior.  Must be approachable and professional when interacting with Camp guests and employees.
· Physical mobility and endurance to perform tasks while standing/walking for long periods of time (60 minutes or more)

· Must be flexible and adaptable regarding daily work duties.  
Key responsibilities:

· Assist with upkeep of buildings, landscape and utilities at both facilities 
· Assist with upkeep and maintenance of Foundation owned, borrowed and/or leased vehicles
· Support facilities requirements for rental groups including occasional overnight duties
· Assist with preventative maintenance and respond to maintenance calls as needed and appropriate.  
· Participate as needed in the planning and execution of any construction and/or renovation projects 
· Work within approved budget for facilities 
· Transport staff and campers to and from camp activities if you possess a current Commercial Driver’s License and have been approved for this activity
· Assist in training Foundation and summer staff in risk management, accident procedures and fire/vehicle/waterfront safety procedures with regard to facilities as appropriate and assigned by the Facilities Director
· If assigned by the Facilities Director, meet and greet rental groups; explain emergency procedures (provide contact info), give keys etc., walk through before and after rental 

· On call for all after hour facility needs as needed and determined appropriate by Facilities Director
· Assist with training and help coordinate task management with facilities volunteers 
· Other duties as needed

Work Comp code 9015- Camp operations that are not otherwise classified are assigned to Code 9015
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