Children’s Oncology Camp Foundation, Inc.
Job Description

Job Title:  Wellness Programming Manager
Reports to:  Camp Director
Job Description:  Position will plan and implement mission-based programming to meet the social and emotional needs of Camp Mak-A-Dream participants. 
Job Classification:  This is a full-time, year-round, permanent, exempt positon.  

· Education & Experience:  MSW or equivalent in related field preferred. Minimum of five years’ experience in non-profit, hospital or healthcare related organization with experience in program development, group facilitation and research, valid driver’s license and ability to lift 25 lbs or more on a routine basis.  Must have strong organizational and communication skills and be strong in Microsoft Office applications.  Must be able to multi-task and be strong in project management. Part-time residential requirement during summer season (2-3 days, 2-3 nights/session) and full residential requirement during off-season retreats.
Key responsibilities include:
· Oversee the management of psychosocial support of new/existing programs, including the recruitment and management of an onsite and/or on call psychosocial support team
· Oversee the assessment and screening of psychosocial needs of applicants to camp programs

· Research and implement programming designed to meet the psychosocial needs of participants 
· Assist in the research, evaluation and development of new programs, including outreach to current and potential stakeholders

· Assist in the recruitment for participants, presenters and volunteers for new/existing camp programs
· Develop psychosocial risk management strategies and work with Camp/Program Directors and Health Center Manager (Leadership Team) to implement and maintain strategies; implement risk management strategies as needed during camp season

· Oversee the management of the psychosocial needs of participants during all programs, including follow up, documentation and communication with the Leadership Team 
· Oversee the training of summer staff and volunteers to prepare them to meet the psychosocial needs of participants

· Remain current on research focusing on the psychosocial needs of the cancer community
· Assist in the development of confirmation materials, focusing on psychosocial issues impacting the community
· Oversee the coordination and/or facilitation of group chats during camp programs 
· Assist in the development of evaluation and measurement tools for new/existing programs 
· Assist in the analysis of surveys and evaluations and seek out new opportunities to present findings 
· Assist in integrating participants, presenters and volunteers of new programs into the existing administrative systems (database, files etc.) 
· Assist Camp and Program Directors with camp preparation for new/existing programs
· Work within the program budget; obtain approval from Camp Director for any expenses outside of planned budget
· Assist with camp programming as needed; including facilitation of adventure course and existing adult/shoulder retreats

· Provide respite and support for other members of the Leadership Team as needed

· Assist in the facilitation of other camp related events such as tours, fundraising, activities, holiday gatherings, etc.

· Performance of other duties as necessary
Work Comp code 9015- Camp operations that are not otherwise classified are assigned to Code 9015
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